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1.  T he official spokesper sons for  the Danbur y Public Schools and the B oar d of E ducation ar e the 

Super intendent of Schools or  his designee and the C hair per son of the B oar d of E ducation.   
T hese spokesper sons will make statements to the media on official positions on distr ict-wide 
issues,  policies,  and activities r elated to the B oar d of E ducation.  

 
2.  News r eleases on new distr ict pr ogr ams,  policies or  distr ict-wide issues will be made thr ough 

the C entr al Administr ation.   F or  media cover age r elated to distr ict-wide policies or  issues,  
below the level of the B oar d of E ducation and Super intendent,  the appr opr iate C entr al office 
administr ator  will facilitate media access to infor mation and other  staff as needed or  r equested.    

 
3.  Pr incipals/other  administr ator s may initiate contact with the media to r equest cover age of 

newswor thy events or  activities in their  school or  depar tment.   W hen such contact is made,  the 
Per sonnel Office shall be notified.   T he Per sonnel Office may also be r equested to help with 
ar r anging news media cover age and in pr epar ing news r eleases.  

 
4.  W hen contacted by the media,  Pr incipals,  other  administr ator s and other  school per sonnel may 

r espond to the media on news items that r elate to their  building or  depar tment.  Administr ator s 
may also r espond to the media on distr ict-wide policies or  issues.   Administr ator s may r equest 
assistance fr om a distr ict r esour ce per son in r esponding to the media or  may r efer  the media to 
a distr ict spokesper son.   Ar r angements for  a r esour ce per son can be made thr ough the 
appr opr iate centr al office administr ator .  

 
5.  Administr ator s and other  school per sonnel may ask the media r epr esentative about the 

dir ection and context of a stor y to help them r espond to questions.   
 
6.  Administr ator s shall contact the Super intendent' s Office or  the Per sonnel Office when they 

have been contacted by the media and identify the infor mation r equested.  
 
7.  W hen making ar r angements for  media cover age,  Administr ator s will give consider ation to not 

disr upting the school schedule and educational pr ocess.    
 
8.  T her e may be times when a cr isis communications plan will be established to insur e timely and 

accur ate r elease of infor mation to the public.   T his plan will designate a distr ict spokesper son 
for  assisting school staff and the media dur ing such events.   

 
9.  W hen appr opr iate,  Administr ator s and other  school per sonnel will insur e that the 
 confidentiality and  pr ivacy r ights of students ar e pr otected when students ar e the 
 subjects of media cover age.  

 


