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Once a student has arrived at school, they are not permitted to leave the school building or 
school grounds before the close of the school day without permission of the principal or 
their designee. 
 
The principal or their designee is authorized to grant permission for students to leave the 
school building or school grounds only on the presentation of a note or communication 
from the student’s parent or guardian requesting that such permission be given.  Students 
over the age of 18 may sign and present a note of their own. 
 
There may be times when it is not possible to receive written notes from home due to 
extenuating circumstances, including ESL.  In these cases, the principal or their designee 
should seek to contact the parents.  If they are not able to, then they must use their best 
judgment in determining the validity of the request. 
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